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Senior Promotion Pre-Application Package

Due Date: Monday April 3, 2017
Promotion requires that the candidate has contributed in a meaningful way to achievement of the Faculty’s and University’s educational mission. The nature, quantity and quality of these contributions will be evaluated with reference to department and hospital norms.
Candidates are required to submit a Senior Promotion Pre-Application to the DFCM Department Promotions Committee (DPC) in order to obtain feedback regarding readiness for promotion.
 By now you will have:
· Read the Manual for Academic Promotion 
· Available on our website: http://www.dfcm.utoronto.ca/senior-promotion
· Scheduled a meeting with your Chief/DFCM Division Director

· Scheduled a meeting with DFCM Interim Chair

· Received your senior promotion application binder

Following review of the pre-application by the Committee, a formal letter will be sent to the candidate providing their recommendations along with feedback specific to the application and academic activities.
The following documents are required to be submitted in one scanned pdf document:

1. Application Form

2. Curriculum Vitae

3. Areas of Excellence or Competence Report
4. Publications/Scholarly Pieces of Work

5. Teaching Dossier and Teaching Effectiveness Score Summary

	Submitting Your Pre-Application Package:
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	Marie Leverman

Academic Promotions Coordinator

Department of Family and Community Medicine

Faculty of Medicine, University of Toronto

500 University Avenue, 5th Floor

Toronto ON M5G 1V7
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	Please submit you Pre-Application via email (preferred method). 

Please submit in ONE PDF File TO:
Email:

marie.leverman@utoronto.ca
Fax: 

416-978-3912

Canada Post (above address)
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	If you have any questions, please contact:

Marie Leverman

Academic Promotions Coordinator
Department of Family and Community Medicine
T: 416-978-8140

E: marie.leverman@utoronto.ca
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	· Complete the application form in FULL

· Accuracy and current information are important
· Provide a detailed and up-to-date CV - it is reviewed carefully by the committee and a key document
· The attached forms will ask you to identify excellence or competence in each of the four areas – be sure to claim excellence in at least ONE category 
· Report your impact, innovation and importance in all your work
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	Monday April 3, 2017




Department of Family and Community Medicine • Faculty of Medicine 
2017-2018 Senior Promotion  

APPLICATION FORM

	Last Name :
	First Name:

 

	

	REQUESTED RANK: 


	
	BUSINESS
	HOME

	Hospital
	
	

	Department
	
	

	Address 1
	
	

	Address 2
	
	

	Address 3
	
	

	City, Province
	
	

	Postal Code
	
	

	
	
	

	Telephone
	
	

	Cell phone
	
	

	Fax
	
	

	Email
	
	

	
	
	Confirmed by the DFCM

	Chief/Division Head info:
	
	

	·  Name
	
	(

	·  Telephone Number
	
	(

	·  Email
	
	(


	Please Complete Below:
	Confirmed by

the DFCM

	Current Rank in the DFCM  (
	
	(

	    Date Appointed: (day, month, year)
	
	(

	    Please check off:    ( Full Time     ( Part Time     ( Adjunct
	(

	Previous Rank  (
	
	(

	    Date Appointed: (day, month, year)
	
	(

	    Please check off:    ( Full Time     ( Part Time     ( Adjunct
	(

	Cross Appointment  
	

	    Please check off:    (  Yes             (  No
	(

	    Department: 
	(

	
	
	


AREAS OF EXCELLENCE OR COMPETENCE

Name:  
Research
Reference Section 3.1, page 11 in the Manual for Academic Promotion
	Please select (
	(  Excellence                ( Competence

	Description:
	

	My Role:
	

	Provide a summary of the evidence of:

IMPACT

IMPORTANCE

INNOVATION 
	

	
	

	Please clearly state the significance and geographic impact, i.e., grants, publications: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


AREAS OF EXCELLENCE OR COMPETENCE

Name:  
Creative Professional Activity



Reference Section 3.2, page 14 in the Manual for Academic Promotion
	Please select (
	(  Excellence                ( Competence

	Description:
	

	My Role:
	

	Provide a summary of the evidence of:

IMPACT

IMPORTANCE

INNOVATION 
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


AREAS OF EXCELLENCE OR COMPETENCE

Name:  
Teaching and Education


Reference Section 3.3, page 18 in the Manual for Academic Promotion
	Please select (
	(  Excellence                ( Competence

	Description:
	

	My Role:
	

	Provide a summary of the evidence of:

IMPACT

IMPORTANCE

INNOVATION 
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


AREAS OF EXCELLENCE OR COMPETENCE

Name:  
Administrative Service to the University of Toronto


 Reference Section 3.4, page 23 in the Manual for Academic Promotion
	Please select (
	(  Excellence                ( Competence

	Description:
	

	My Role:
	

	If applicable, a summary of the evidence of Innovation:
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


PUBLICATIONS/SCHOLARLY WORK # 1

Name:  
	Description:
	

	My Role:
	

	If a publication, indicate the level of contribution:
	(  Senior responsible author
(  Principal author

(  Co-principal author

(  Collaborator

	Significance of scholarly work/ publication:
IMPACT

IMPORTANCE

INNOVATION
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


PUBLICATIONS/SCHOLARLY WORK # 2

Name:  
	Description:
	

	My Role:
	

	If a publication, indicate the level of contribution:
	(  Senior responsible author

(  Principal author

(  Co-principal author

(  Collaborator

	Significance of scholarly work/ publication:
IMPACT

IMPORTANCE

INNOVATION
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


PUBLICATIONS/SCHOLARLY WORK # 3

Name:  
	Description:
	

	My Role:
	

	If a publication, indicate the level of contribution:
	(  Senior responsible author

(  Principal author

(  Co-principal author

(  Collaborator

	Significance of scholarly work/ publication:
IMPACT

IMPORTANCE

INNOVATION
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


PUBLICATIONS/SCHOLARLY WORK # 4

Name:  
	Description:
	

	My Role:
	

	If a publication, indicate the level of contribution:
	(  Senior responsible author

(  Principal author

(  Co-principal author

(  Collaborator

	Significance of scholarly work/ publication:
IMPACT

IMPORTANCE

INNOVATION
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


PUBLICATIONS/SCHOLARLY WORK # 5

Name:  
	Description:
	

	My Role:
	

	If a publication, indicate the level of contribution:
	(  Senior responsible author

(  Principal author

(  Co-principal author

(  Collaborator

	Significance of scholarly work/ publication:
IMPACT

IMPORTANCE

INNOVATION
	

	
	

	Please be specific in the geographic scope of impact: 

	Local:
	

	Provincial/Regional: 
	

	National: 
	

	International: 
	


TEACHING DOSSIER AND

TEACHING EFFECTIVENESS SCORE (TES)
Candidates are required to provide with their application:

(1)  Teaching Dossier

· A sample teaching dossier is available on our website:
http://www.dfcm.utoronto.ca/forms-templates-and-references 
· Please ensure your teaching dossier clearly outlines your academic activities from the start date of your current faculty appointment to present
(2)  Data Summary Report  - Teaching Effectiveness Score (TES)
· A summary of your teaching effectiveness scores are required with the pre-application package.   If you are claiming “excellence” in teaching, please ensure your teaching dossier and TES report are accurate and up-to-date
· For the purpose of the pre-application, you do NOT have to provide copies of your evaluations, PowerPoint presentations, award letters or certificates
· We ask that you report your TES in the TEACHING DATA SUMMRY REPORT provided below  
· If you do not have copies of your Teaching Effectiveness Scores, your first point of contact to receive your evaluations is with your Chief/DFCM Program Director. 
DFCM faculty who wish to obtain their TES reports 
for Undergraduate Education courses ONLY, please see below:
· For the Family Medicine Longitudinal Experience, please contact Brandi Corbett at: fmle.recruit@utoronto.ca  

· For other Pre-Clerkship courses, please contact the relevant course Director - a list of Pre-Clerkship Course Directors is available at: http://www.md.utoronto.ca/program/preclerkship/coursedirectors.htm
· For Family and Community Medicine core clerkship, preceptors may obtain their TES reports by following the attached instructions.  If they have any questions about the process, they are welcome to contact me at dfcm.clerkship@utoronto.ca 

· For Electives TES Reports, please contact Eva Lagan at eva.lagan@utoronto.ca.

· For Transition to Residency (TTR) TES reports, please contact Ezhil Mohanraj at ttr.ume@utoronto.ca
TEACHING DATA SUMMARY REPORT
	NAME:




TEACHING EFFECTIVENESS SCORES (TES)
	Year
	Level  
	Program

 
	Type of Teaching 


	Total Hours

	Total Number of Students
	Teaching Effectiveness Scores 

(TES - if applicable)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Level
	U = Undergraduate                            UM = Undergraduate Medicine

G = Graduate                                     PG = Postgraduate

Other – please specify

	Type of Teaching
	O = One on one                                S.G. = Small Group (6-10)

S = Seminar (15-25)                         W.C. = Whole Class (variable size)                                                  Other – please specify

	Program
	M.D., Arts and Science, etc.
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